
MLA FORMAT FOR ESSAYS AND RESEARCH PAPERS

The Modern Language Association (MLA) specifies a standard format for essays and research papers written in an
academic setting: One-inch page margins.

Many prefer that a paper be secured with a simple paper or binder clip, which can be easily removed and
restored. You do not include works that were only consulted. Spacing For readability, it is helpful to include a
line space above and below a heading, as shown in this post. Use direct quotes from outside sources to
enhance and expand on your own writing and ideas. Use 12 point size Double space the entire research paper,
even the works cited page. They do not find all errors and sometimes label correct material as erroneous. The
ultimate goal of a research project is to have your voice and research merged together as one. In the Indents
and Spacing section, click Special and then click Hanging. Indent the first line of a paragraph half an inch
from the left margin. A table in a research paper. Paragraphs Indent the first word in every paragraph. Type
your last name, followed by a space, before the page number fig. Balance No internal heading level should
have only one instance. Certain words are abbreviated and other words are written in full. To set the margins,
select File and Page Setup from the Menu Bar: From the Page Format dialog box, set each margin at 1" inch
by entering the number or using the up or down arrows beside each margin setting. Click the Align Center
icon so that your title will be centered. There are specific formatting guidelines for both the in-text citations
and Works Cited list. It is not necessary to manually measure half an inch. Type your name and then press the
Enter key once. Creating source entries Every source type requires specific information. Here are a few
scenarios when it may seem appropriate to use this type of referencing: When you are referring to a number of
various sources, by various authors, in a section of your paper. Hanging indention makes alphabetical lists
easier to use. The list contains the same running head as the main text. Consistency Consistency in the styling
of headings and subheadings is key to signaling to readers the structure of a research project. Type the works
cited page. Type your professor's name, and then Enter. A works cited page beginning on a separate page at
the end of the paper. Double-spaced lines should be found in between the written body of the work, in the
heading, and also on the MLA reference page. Give the source of the table and any notes immediately below
the table in a caption. The use of a point font size is recommended as this is the default size for many word
processing programs. If there is a mix of lower case and upper case letters, do not use periods if the majority
of the letters are upper case. Publishers One of the quirkiest things about this particular style is how publisher
names are structured on the final page of references. Paraphrasing is an important part of the research and
writing process. Remove the hypertext from the Internet address. Tables and figures Depending on your
subject of study, you may need to include some tables, illustrations or even musical examples in your paper.
Be sure to save the changed file. Ask your instructor for their specific preferences. They should not be used in
the body of a project. Then click OK, as shown below. It is acceptable to use another standard size, such as
point or 


